
REQUIRED FEDERAL NOTICES 
The following notices are required by Federal law.  We apologize for their length and technical 
nature, but they are included so that Madeira City Schools are in full compliance of the law and so 
that you are fully informed in these matters. 
 
EQUAL EDUCATION OPPORTUNITY 
Madeira City Schools provides an equal education opportunity for all students. 
Any person who believes that s/he has been discriminated against on the basis of his/her race, 
color, disability, religion, gender, or national origin while at school or a school activity should 
immediately contact the District Compliance Officer: 
Kenji Matsudo 
Assistant Superintendent 
(513) 985-6070 
 
Complaints will be investigated in accordance with the policies and procedures as approved by the 
Board of Education.  Any student making a complaint or participating in a school investigation will 
be    protected from retaliation.  The Compliance Officer can provide additional information 
concerning equal access to educational opportunity. 
 

5310 - HEALTH SERVICES 

The Board of Education may require students of the District to submit to periodic health 
examinations to: 

  
A. protect the school community from the spread of communicable disease;  

  

  
B. verify that each student's participation in health, safety, and physical education courses 

meets his/her individual needs;  
 

 

  
C. verify that the learning potential of each child is not lessened by a remediable physical 

disability.  
 

 

The District may provide or request parents to provide: 

  A. general physical examinations for athletics;  
 

 

  
B. tests for communicable disease;  

  

  C. vision and/or audiometric screening;  
 

 

  
D. scoliosis tests.  

  



The Board shall directly notify the parents of students, at least annually at the beginning of the 
school year of the specific or approximate dates during the school year when any non-emergency 
screening is scheduled or expected to be scheduled for students if the examination or screening is: 
(1) required as a condition of attendance; (2) administered by the school and scheduled by the 
school in advance; and (3) not necessary to protect the immediate health and safety of a specific 
student, or other students. 

Unless the physical examination or screening is permitted or required by an applicable State law, 
parents may refuse to allow the Board to administer a non-emergency screening upon written 
notification to the Board within five (5) days after receipt of the Board's annual public notice. 

R.C. 2305.231, 3313.50, 3313.68 et seq. 
A.C. 3301-35-03 (D) 
20 U.S.C. 1232(h) 

Adopted 4/21/08 

 

5517 - ANTI-HARASSMENT 

General Policy Statement 

It is the policy of the Board of Education to maintain an education and work environment which is 
free from all forms of unlawful harassment, including sexual harassment. This commitment applies 
to all School District operations, programs, and activities. All students, administrators, teachers, 
staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting 
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school 
property, or at another location if such conduct occurs during an activity sponsored by the Board. 

The Board will vigorously enforce its prohibition against harassment based on sex, race, color, 
national origin, religion, disability, or any other unlawful basis, and encourages those within the 
School District community as well as third parties, who feel aggrieved to seek assistance to rectify 
the problems. The Board will investigate all allegations of harassment and in those cases where 
unlawful harassment is substantiated, the Board will take immediate steps to end the harassment. 
Individuals who are found to have engaged in unlawful harassment will be subject to appropriate 
disciplinary action. 

For purposes of this policy, "School District community" means students, administrators, teachers, 
staff, and all other school personnel, including Board members, agents, volunteers, contractors, or 
other persons subject to the control and supervision of the Board. 

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on 
School District property (e.g., visiting speakers, participants on opposing athletic teams, parents), 
vendors doing business with, or seeking to do business with, the Board, and other individuals who 



come in contact with members of the School District community at school-related events/activities 
(whether on or off School District property). 

Other Violations of the Anti-Harassment Policy 

The Board will also take immediate steps to impose disciplinary action on individuals engaging in 
any of the following prohibited acts: 

  
A. Retaliating against a person who has made a report or filed a complaint alleging 

harassment, or who has participated as a witness in a harassment investigation.  
 

 

  
B. Filing a malicious or knowingly false report or complaint of harassment.  

 
 

  

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of 
harassment, when responsibility for reporting and/or investigating harassment charges 
comprises part of one's supervisory duties.  
 

 

Definitions 

Sexual Harassment 

Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 
1972, "sexual harassment" is defined as: 

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a 
sexual nature, when: 

  
A. Submission to such conduct is made either implicitly or explicitly a term or condition of an 

individual's employment, or status in a class, educational program, or activity;  
 

 

  
B. Submission or rejection of such conduct by an individual is used as the basis for 

employment or educational decisions affecting such individual;  
 

 

  

C. Such conduct has the purpose or effect of interfering with the individual's work or 
educational performance; of creating an intimidating, hostile, or offensive working, and/or 
learning environment; or of interfering with one's ability to participate in or benefit from a 
class or an educational program or activity.  
 

 

Sexual harassment may involve the behavior of a person of either gender against a person of the 
same or opposite gender. 



Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the 
kinds of conduct that may constitute sexual harassment include, but are not limited to: 

  A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.  
 

 

  
B. Physical assault.  

 
 

  

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, 
classroom work or assignments, academic status, participation in athletics or extra-
curricular programs or events, or other conditions of employment or education may be 
adversely affected by not submitting to sexual advances.  
 

 

  

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual 
commentaries about a person's body, dress, appearance, or sexual activities; the 
unwelcome use of sexually degrading language, jokes or innuendoes; unwelcome 
suggestive or insulting sounds or whistles; obscene telephone calls.  
 

 

  
E. Sexually suggestive objects, pictures, videotapes, audio recordings or literature, placed in 

the work or educational environment, which may embarrass or offend individuals.  
 

 

  F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.  
 

 

  
G. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is 

intended to create or has the effect of creating discomfort and/or humiliation to another.  
 

 

  
H. Remarks speculating about a person's sexual activities or sexual history, or remarks 

about one's own sexual activities or sexual history.  
 

 

  

I. Consensual sexual relationships where such relationship leads to favoritism of a student 
or subordinate employee with whom the teacher or superior is sexually involved and 
where such favoritism adversely affects other students and/or employees.  
 

 

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Conduct must 
be sufficiently severe, pervasive, and persistent such that it adversely affects an individual's 
employment or education, or such that it creates a hostile or abusive employment or educational 
environment. 

NOTE: Any teacher, administrator, coach, or other school authority who engages in sexual 
conduct with a student may also be guilty of the criminal charge of "sexual battery" as set 
forth in Ohio Revised Code 2907.03. The issue of consent is irrelevant in regard to such 
criminal charge. 



 

Race/Color Harassment 

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is 
based upon an individual's race or color and when the conduct has the purpose or effect of 
interfering with the individual's work or educational performance; of creating an intimidating, hostile, 
or offensive working, and/or learning environment; or of interfering with one's ability to participate in 
or benefit from a class or an educational program or activity. Such harassment may occur where 
conduct is directed at the characteristics of a person's race or color, such as racial slurs, 
nicknames implying stereotypes, epithets, and/or negative references relative to racial customs. 

Religious (Creed) Harassment 

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is 
based upon an individual's religion or creed and when the conduct has the purpose or effect of 
interfering with the individual's work or educational performance; of creating an intimidating, hostile, 
or offensive working and/or learning environment; or of interfering with one's ability to participate in 
or benefit from a class or an educational program or activity. Such harassment may occur where 
conduct is directed at the characteristics of a person's religious tradition, clothing, or surnames, 
and/or involves religious slurs. 

National Origin Harassment 

Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal 
conduct is based upon an individual's national origin and when the conduct has the purpose or 
effect of interfering with the individual's work or educational performance; of creating an 
intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's 
ability to participate in or benefit from a class or an educational program or activity. Such 
harassment may occur where conduct is directed at the characteristics of a person's national 
origin, such as negative comments regarding customs, manner of speaking, language, surnames, 
or ethnic slurs. 

Disability Harassment 

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is 
based upon an individual's disability and when the conduct has the purpose or effect of interfering 
with the individual's work or educational performance; of creating an intimidating, hostile, or 
offensive working and/or learning environment; or of interfering with one's ability to participate in or 
benefit from a class or an educational program or activity. Such harassment may occur where 
conduct is directed at the characteristics of a person's disabling condition, such as negative 
comments about speech patterns, movement, physical impairments or defects/appearances, or the 
like. 

Reports and Complaints of Harassing Conduct 



Members of the School District community and third parties are encouraged to promptly report 
incidents of harassing conduct to an administrator, supervisor or other School District official so 
that the Board may address the conduct before it becomes severe, pervasive, or persistent. 

Members of the School District community or third parties who believe they have been unlawfully 
harassed by another member of the School District community or a third party are entitled to utilize 
the Board's informal and/or formal investigation and complaint processes. Initiating a complaint, 
whether formally or informally, will not adversely affect the complaining individual's employment or 
participation in educational or extra-curricular programs. While there are no time limits for initiating 
complaints of harassment under this policy, individuals should make every effort to file an informal 
or a formal complaint as soon as possible after the conduct occurs while the facts are known and 
potential witnesses are available. 

The name and title of the Anti-Harassment Complaint Coordinator with whom complaints of sexual 
and other forms of unlawful harassment should be filed are set forth in the administrative guidelines 
that supplement this policy. The name and title of the individual will be published annually in staff 
handbooks. 

The Superintendent shall establish Administrative Guidelines describing both a formal and an 
informal process for making a charge of harassment, a process for investigating claims of 
harassment, and a process for rendering a decision regarding whether the claim of harassment 
was substantiated. This Policy and the Administrative Guidelines will be readily available to all 
members of the School District community and posted in appropriate places throughout the School 
District. 

Any Board employee who directly observes unlawful harassment of a student is obligated, in 
accordance with this policy, to report such observations to one of the Complaint Coordinators. 
Thereafter, the Complaint Coordinator must contact the student, if age eighteen (18) or older, or 
the student's parents if under the age eighteen (18), to advise s/he/them of the Board's intent to 
investigate the alleged misconduct, including the obligation of the Complaint Coordinator or 
designee to conduct an investigation following all the procedures outlined for a formal complaint. 

Privacy/Confidentiality 

The School District will respect the privacy of the complainant, the individual(s) against whom the 
complaint is filed, and the witnesses as much as possible, consistent with the Board’s legal 
obligations to investigate, to take appropriate action, and to conform with any discovery or 
disclosure obligations. All records generated under the terms of this policy and its related 
administrative guidelines shall be maintained as confidential to the extent permitted by law. 

Informal Process for Addressing Complaints of Harassment 

The administrative guidelines will include an informal complaint process to provide members of the 
School District community or third parties who believe they are being unlawfully harassed with a 
range of options designed to bring about a resolution of their concerns. Members of the School 
District community or third parties who believe that they have been unlawfully harassed are 



encouraged to initiate their complaint through this informal complaint process, but are not required 
to do so. Those members of the School District community or third parties who believe that they 
have been unlawfully harassed may proceed immediately to the formal complaint process and 
individuals who seek resolution through the informal procedure may request that the informal 
process be terminated at any time to move to the formal complaint process. 

Formal Process for Addressing Complaints of Harassment 

The administrative guidelines will also include a formal complaint process. While the formal 
complaint process may serve as the first step to resolution of a charge of unlawful harassment, it is 
also available in those circumstances when the informal complaint process fails to satisfactorily 
resolve a concern. Because of the need for flexibility, no specific time lines are established for 
initiating the formal complaint process; however, once the formal complaint process is begun, the 
investigation will be completed in a timely manner (ordinarily, within thirty-one (31) calendar days of 
the complaint being received). 

Although not required, members of the School District community or third parties who feel they 
have been unlawfully harassed should file a formal written complaint with the principal of their 
school building or with one of the Complaint Coordinators identified in the Administrative 
Guidelines. Oral complaints of harassment will be reduced to writing by the individual receiving the 
complaint and the Complainant will be asked to verify the accuracy of the reported charge by 
signing the document. Complaints received by a school building principal will be immediately 
reported to the appropriate Complaint Coordinator identified in the Administrative Guidelines. 

After a complaint is filed, the Complaint Coordinator or designee shall conduct a prompt and timely 
investigation. The investigation may include interviews of the complainant, the individual accused 
of engaging in harassing behavior, and any other witness who may reasonably be expected to 
have information relevant to the situation. All interviewed parties and witnesses will be provided an 
opportunity to present any evidence that they reasonably believe to be relevant to the situation. 

At the conclusion of the investigation the Complaint Coordinator or designee will prepare and 
deliver to the Superintendent a written report summarizing the evidence gathered during the 
investigation and providing his/her recommendations regarding whether or not the complaint of 
unlawful harassment has been substantiated. The written report must be based on the totality of 
the circumstances involved in the complaint, the nature of the alleged conduct, the context in which 
the alleged conduct occurred, and the ages and maturity of the individuals involved. 

A copy of the written report will also be delivered to the member of the School District community 
or third party making the complaint and the individual accused of the harassing conduct. 

Upon review of the written report the Superintendent will either issue a final decision regarding 
whether or not the complaint of unlawful harassment was substantiated, or request that further 
investigation be conducted. A copy of Superintendent's action will be delivered to both the 
Complainant and the individual accused of the harassing conduct. 



A Complainant who is dissatisfied with the Superintendent's decision may appeal it to the Board of 
Education by submitting written notice to the Superintendent within ten (10) days of the date of the 
Superintendent's decision. Upon receipt of a notice of appeal, the Board shall meet in executive 
session at its next regularly scheduled meeting, which is scheduled to occur at least ten (10) days 
after the Superintendent's receipt of the appeal notice, to review the complaint and the summary of 
the investigation. Following the meeting, the Board will issue a decision either affirming, modifying, 
or rejecting the Superintendent's decision. The decision of the Board shall be final. 

The Complaint process set forth in the policy and in the administrative guidelines is not intended to 
interfere with the rights of a member of the School District community or a third party to pursue a 
complaint of unlawful harassment with the United States Department of Education, Office for Civil 
Rights, the Ohio Civil Rights Commission, or the Equal Employment Opportunity Commission. 

The Board reserves the right to investigate and resolve a complaint or report of unlawful 
harassment regardless of whether the member of the School District community or third party 
alleging the harassment pursues the complaint. 

Sanctions and Monitoring 

The Board shall vigorously enforce its prohibitions against unlawful harassment. While observing 
the principles of due process, a violation of this policy may result in disciplinary action up to and 
including the discharge of an employee or the suspension/expulsion of a student. All disciplinary 
action will be taken in accordance with applicable State law and the terms of the relevant collective 
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality 
of the circumstances involved in the matter, including the ages and maturity levels of those 
involved. In those cases where unlawful harassment is not substantiated, the Board may consider 
whether the alleged conduct nevertheless warrants discipline in accordance with other Board 
policies, consistent with the terms of the relevant collective bargaining agreement(s). 

Where the Board becomes aware that a prior remedial action has been taken against a member of 
the School District community, all subsequent sanctions imposed by the Board and/or 
Superintendent shall be reasonably calculated to eliminate such conduct in the future. 

 

Education and Training 

In support of this Anti-Harassment Policy, the Board promotes preventative educational measures 
to create greater awareness of unlawful discriminatory practices. The Superintendent or designee 
shall provide appropriate training to all members of the School District community related to the 
implementation of this policy and its accompanying administrative guidelines. All training regarding 
the Board's policy and administrative guidelines and harassment in general, will be age and 
content appropriate. 

R.C. 4112.02 
42 U.S.C. 2000d et seq. 



42 U.S.C. 2000e et seq. 
29 U.S.C. 621 et seq. 
29 U.S.C. 794 
42 U.S.C. 12101 et seq. 
20 U.S.C. 1681 et seq. 
42 U.S.C. 1983 

Adopted 4/21/08 

5517.01 - BULLYING AND OTHER FORMS OF AGGRESSIVE BEHAVIOR 

Harassment, intimidation, or bullying toward a student, whether by other students, staff, or third 
parties is strictly prohibited and will not be tolerated. This prohibition includes aggressive behavior, 
physical, verbal, and psychological abuse. The Board of Education will not tolerate any gestures, 
comments, threats, or actions which cause or threaten to cause bodily harm or personal 
degradation. This policy applies to all activities in the District, including activities on school property 
or while enroute to or from school, and those occurring off school property if the student or 
employee is at any school-sponsored, school-approved or school-related activity or function, such 
as field trips or athletic events where students are under the school's control, in a school vehicle, or 
where an employee is engaged in school business. 

This policy has been developed in consultation with parents, District employees, volunteers, 
students, and community members as prescribed in R.C. 3313.666 and the State Board of 
Education's Model Policy. 

Harassment, intimidation, or bullying means any intentional written, verbal, electronic (i.e., internet, 
e-mail, cellular telephone, personal digital assistance (PDA), or wireless hand-held device), 
graphic, or physical act that a student or group of students exhibits toward another particular 
student(s) and the behavior both causes mental or physical harm to the other student(s) and is 
sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive 
educational environment for the other student(s). Aggressive behavior is defined as inappropriate 
conduct that is repeated enough, and/or serious enough, to negatively impact a student's 
educational, physical, or emotional well being. This type of behavior is a form of intimidation and 
harassment, although it need not be based on any of the legally protected characteristics, such as 
sex, race, color, national origin, marital status, or disability. It would include, but not be limited to, 
such behaviors as stalking, bullying/cyberbullying, intimidating, menacing, coercion, name-calling, 
taunting, making threats, and hazing. 

Harassment, intimidation, or bullying also means electronically transmitted acts that a student(s) or 
a group of students exhibits toward another particular student(s) and the behavior both causes 
mental and/or physical harm to the other student and is sufficiently severe, persistent, or pervasive 
that it creates an intimidating, threatening, or abusive educational environment for the other 
student(s). 

Any student or student's parent/guardian who believes s/he has been or is the victim of aggressive 
behavior should immediately report the situation to the building principal or supervisor. The student 



may also report concerns to teachers and other school staff who will be responsible for notifying 
the appropriate administrator. Complaints against the building principal should be filed with the 
Superintendent. Complaints against the Superintendent should be filed with the Board President. 
Such reports shall be reasonably specific including person(s) involved, number of times and places 
of the alleged conduct, the target of suspected harassment, intimidation, and/or bullying, and the 
names of any potential student or staff witnesses. 

Every student is encouraged, and every staff member is required, to report any situation that they 
believe to be aggressive behavior directed toward a student. Reports may be made to those 
identified above. 

All complaints about aggressive behavior that may violate this policy shall be promptly investigated. 
The building principal or appropriate administrator shall prepare a written report of the investigation 
upon completion. Such report shall include findings of fact, a determination of whether acts of 
harassment, intimidation, and/or bullying were verified, and, when prohibited acts are verified, a 
recommendation for intervention, including disciplinary action shall be included in the report. Where 
appropriate, written witness statements shall be attached to the report. 

If the investigation finds an instance of harassment, intimidation, and/or bullying has occurred, it 
will result in prompt and appropriate remedial and/or disciplinary action. This may include up to 
expulsion for students, up to discharge for employees, exclusion for parents, guests, volunteers, 
and contractors, and removal from any official position and/or a request to resign for Board 
members. Individuals may also be referred to law enforcement officials. 

Retaliation against any person who reports, is thought to have reported, files a complaint, or 
otherwise participates in an investigation or inquiry concerning allegations of aggressive behavior 
is prohibited and will not be tolerated. Such retaliation shall be considered a serious violation of 
Board policy and independent of whether a complaint is substantiated. Suspected retaliation 
should be reported in the same manner as aggressive behavior. Making intentionally false reports 
about aggressive behavior is similarly prohibited and will not be tolerated. Retaliation and 
intentionally false reports may result in disciplinary action as indicated above. 

If a student or other individual believes there has been aggressive behavior, regardless of whether 
it fits a particular definition, s/he should report it and allow the administration to determine the 
appropriate course of action. 

This policy shall not be interpreted to infringe upon the First Amendment rights of students (i.e., to 
prohibit a reasoned and civil exchange of opinions, or debate, that is conducted at appropriate 
times and places during the school day and is protected by State or Federal law). 

The complainant shall be notified of the findings of the investigation, and as appropriate, that 
remedial action has been taken. If after investigation, acts of bullying against a specific student are 
verified, the building principal or appropriate administrator shall notify the parent/guardian of the 
victim of such finding. In providing such notification care shall be taken to respect the statutory 
privacy rights of the perpetrator of such harassment, intimidation, and/or bullying. In addition, if 
after investigation, act of harassment, intimidate, and/or bullying by a specific student are verified, 



the building principal or appropriate administrator shall notify in writing the parent/guardian of the 
perpetrator. If disciplinary consequences are imposed against such student, a description of such 
discipline shall be included in the notification. The School District will respect the privacy of the 
complainant, the individual(s) against who the complaint is filed, and the witnesses as much as 
possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and 
to conform with any discovery or disclosure obligations. All records generated under this policy and 
its related administrative guidelines shall be maintained as confidential to the extent permitted by 
law. 

Students who make complaints as provided above may request that their name be maintained in 
confidence by the school staff member(s) and administrator(s) who receive the complaint. 
Anonymous complaints shall be reviewed and reasonable action shall be taken to address the 
situation, to the extent such action may be taken that (1) does not disclosure the source of the 
complaint, and (2) is consistent with the due process rights of the student(s) alleged to have 
committed acts of harassment, intimidation, and/or bullying. 

When a student making a complaint has requested anonymity, the investigation of such complaint 
shall be limited as is appropriate in view of the anonymity of the complaint. Such limitation of 
investigation may include restricting action to a simple review of the complaint subject to receipt of 
further information and/or the withdrawal by the complaining student of the condition that his/her 
report be anonymous. 

Reporting Requirement 

At least semi-annually, the Superintendent shall provide to the President of the Board a written 
summary of all reported incidents and post the summary on the District web site. The list shall be 
limited to the number of verified acts of harassment, intimidation, and/or bullying, whether in the 
classroom, on school property, to and from school, or at school-sponsored events. 

Allegations of criminal misconduct and suspected child abuse will be reported to the appropriate 
law enforcement agency and/or to Child Protective Services in accordance with statute. District 
personnel shall cooperate with investigations by such agencies. 

Immunity 

A School District employee, student, or volunteer shall be individually immune from liability in a civil 
action for damages arising from reporting an incident in accordance with this policy and R.C. 
3313.666 if that person reports an incident of harassment, intimidation, and/or bullying promptly, in 
good faith, and in compliance with the procedures specified in this policy. Such immunity from 
liability shall not apply to an employee, student, or volunteer determined to have made an 
intentionally false report about harassment, intimidation, and/or bullying. 

Notification 

Notice of this policy will be circulated to and posted in conspicuous locations in all school buildings 
within the District and discussed with students, as well as incorporated into the teacher, student, 



and parent/guardian handbooks. State and Federal rights posters on discrimination and 
harassment shall also be posted at each building. All new hires will be required to review and sign 
off on this policy and the related complaint procedure. 

Education and Training 

In support of this policy, the Board promotes preventative educational measures to create greater 
awareness of aggressive behavior, including bullying. The Superintendent or designee shall 
provide appropriate training to all members of the School District community related to the 
implementation of this policy and its accompanying administrative guidelines. All training regarding 
the Board’s policy and administrative guidelines and aggressive behavior and bullying in general, 
will be age and content appropriate. 

To the extent that State or Federal funds are appropriated for these purposes, the District shall 
provide training, workshops, and/or courses on this policy for school employees and volunteers 
who have direct contact with students. Time spent by school staff in these training programs shall 
apply toward mandated continuing education requirements. 

The Superintendent is directed to develop administrative guidelines to implement this policy. 
Guidelines shall include reporting and investigative procedures, as needed. The complaint 
procedure established by the Superintendent shall be followed. 

R.C. 3313.666, 3313.667 
State Board of Education Model Policy (2007) 

Revised 12/17/07 

 

5530 F2 - MEMORANDUM TO PARENTS REGARDING SCHOOL BOARD POLICY ON DRUG-
FREE SCHOOLS 

In accordance with Federal Law, the Board of Education prohibits the use, possession, 
concealment, or distribution of drugs by students on school grounds, in school or school-approved 
vehicles, or at any school related event.  Drugs include any alcoholic beverage, anabolic steroid, 
dangerous controlled substance as defined by State statute, or substance that could be considered 
a “look-a-like” controlled substance.  Compliance with this policy is mandatory for all students.  Any 
student who violates this policy will be subject to disciplinary action, in accordance with due 
process and as specified in the student handbooks, up to and including expulsion from school.  
When required by State law, the District will also notify law enforcement officials. 

The District is concerned about any student who is a victim of alcohol or drug abuse and will 
facilitate the process by which s/he receives help through programs and services available in the 
community.  Students and their parents should contact the school principal or counseling office 
whenever such help is needed. 



Please refer to Policy 5530 for complete policy. 

 

5610.04 - SUSPENSION OF BUS RIDING/TRANSPORTATION PRIVILEGES 

Students on a bus or other authorized Board of Education transportation vehicles are under the 
authority of and directly responsible to the bus/vehicle driver. The driver has the authority to 
enforce the established regulations for bus/vehicle conduct. Disorderly conduct or refusal to submit 
to the authority of the driver will be sufficient reason for refusing transportation service to any 
student. 

A student may be suspended from school bus/vehicle riding privileges for all or part of a school 
year for any violation of established regulations for bus conduct and/or for conduct occurring on the 
bus/vehicle in violation of the Student Code of Conduct/Student Discipline Code. 

Before a suspension from bus/vehicle riding privileges is imposed, the Superintendent or other 
designated District personnel will provide a student with notice of an intended suspension and an 
opportunity to appear before the Superintendent or other designated District personnel. Disciplinary 
suspension periods will be commensurate with the infraction(s) committed as determined by the 
Superintendent or designated District personnel. 

Any additional guidelines regarding conduct on school buses/vehicles, as well as general 
information about the school transportation program, will be made available to all parents and 
students and posted in a central location. 

 

R.C. 3319.41, 3327.01, 3327.014 
A.C. 3301-83-08 

Adopted 4/21/08 

 

5610.05 - PROHIBITION FROM EXTRA-CURRICULAR ACTIVITIES 

Participation in extra-curricular activities, including interscholastic sports, is a privilege and not a 
right. Therefore, the Board of Education authorizes the Superintendent, principals, and assistant 
principals and other authorized personnel employed by the District to supervise or coach a student 
activity program, to prohibit a student from participating in any particular or all extra-curricular 
activities of the District for offenses or violations of the Student Code of Conduct/Student Discipline 
Code for a period not to exceed the remainder of the school year in which the offense or violation 
of the Student Code of Conduct/Student Discipline Code took place. 



In addition, student athletes are further subject to the Athletic Code of Conduct and may be 
prohibited from participating in all or part of any interscholastic sport for violations therein.  

Students prohibited from participation in all or part of any extra-curricular activity are not entitled to 
further notice, hearing, or appeal rights. 

This policy shall be posted in a central location in each school building and will be available to 
students upon request. 

R.C. 3313.664 

Adopted 4/21/08 

 

8330 - STUDENT RECORDS 

In order to provide appropriate educational services and programming, the Board of Education 
must collect, retain, and use information about individual students. Simultaneously, the Board 
recognizes the need to safeguard students’ privacy and restrict access to students’ personally 
identifiable information. 

The Board is responsible for the records of all students who attend or have attended schools in this 
District. Only records mandated by the State or Federal government and/or necessary and relevant 
to the function of the School District or specifically permitted by this Board will be compiled by 
Board employees. 

In all cases, permitted, narrative information in student records shall be objectively-based on the 
personal observation or knowledge of the originator. 

Student records shall be available only to students and their parents, eligible students, designated 
school officials, and designated school personnel, who have a legitimate educational interest in the 
information, or to other individuals or organizations as permitted by law. 

The term "parents" includes legal guardians or other persons standing in loco parentis (such as a 
grandparent or stepparent with whom the child lives, or a person who is legally responsible for the 
welfare of the child). The term "eligible student" refers to a student who is eighteen (18) years of 
age or older, or a student of any age who is enrolled in a postsecondary institution. 

Both parents shall have equal access to student records unless stipulated otherwise by court order 
or law. In the case of eligible students, parents may be allowed access to the records without the 
student's consent, provided the student is considered a dependent under section 152 of the 
Internal Revenue Code. 

A school official is a person employed by the Board as an administrator, supervisor, 
teacher/instructor (including substitutes), or support staff member (including health or medical staff 



and law enforcement unit personnel); a person serving on the Board; a person or company with 
whom the Board has contracted to perform a special task (such as an attorney, auditor, medical 
consultant, or therapist); or a parent or student serving on an official committee, such as a 
disciplinary or grievance committee, or assisting another school official in performing his/her tasks 
(including volunteers); who have a legitimate educational interest in the information. 

"Legitimate educational interest" is defined as a "direct or delegated responsibility for helping the 
student achieve one (1) or more of the educational goals of the District" or if the record is 
necessary in order for the school official to perform an administrative, supervisory, or instructional 
task or to perform a service or benefit for the student or the student's family. 

The Board authorizes the administration to: 

  

A. forward student records, including disciplinary records with respect to any current 
suspension and expulsion, upon request to a private or public school or school district in 
which a student of this District is enrolled, seeks or intends to enroll, or is instructed to 
enroll, on a full-time or part-time basis, upon condition that a reasonable attempt is made 
to notify the student's parents of the transfer, of their right to receive a copy of the record 
if desired, and of their right to have a hearing to challenge the content of the record;  
 

 

  

B. provide "personally-identifiable" information to appropriate parties in connection with an 
emergency if such knowledge is necessary to protect the health and safety of the student 
or other individuals;  
 

 

  

C. report a crime committed by a child with a disability to appropriate authorities and to 
transmit copies of the student's special education and disciplinary records to the 
authorities for their consideration;  
 

 

  
D. request each person or party requesting access to a student's record to abide by Federal 

regulations and State laws concerning the disclosure of information.  
 

 

The Board will comply with a legitimate request for access to a student's records within a 
reasonable period of time but not more than forty-five (45) days after receiving the request. Upon 
the request of the viewer, a record shall be reproduced, unless said record is copyrighted, or 
otherwise restricted, and the viewer may be charged a fee equivalent to the cost of handling and 
reproduction. Based upon reasonable requests, viewers of educational records will receive 
explanation and interpretation of the records. 

The Board shall maintain a record of each request for access and each disclosure of personally 
identifiable information. Such disclosure records will indicate the student, person viewing the 
record, their legitimate interest in the information, information disclosed, date of disclosure, and 
date parental/eligible student consent was obtained. 



Only "directory information" regarding a student shall be released to any person or party, other 
than the student or his/her parent, without the written consent of the parent, or, if the student is an 
eligible student, without the written consent of the student, except to those persons or parties 
stipulated by the Board's policy and administrative guidelines and/or those specified in the law. 

DIRECTORY INFORMATION 

Each year the Superintendent shall provide public notice to students and their parents of the 
District's intent to make available, upon request, certain information known as "directory 
information." The Board designates as student "directory information": a student's name; address; 
telephone number; date and place of birth; major field of study; participation in officially-recognized 
activities and sports; height and weight, if a member of an athletic team; dates of attendance; date 
of graduation; or awards received. 

Directory information shall not be provided to any organization for profit-making purposes. 

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory 
information" upon written notification to the Board within five (5) days after receipt of the 
Superintendent's annual public notice. 

In accordance with Federal and State law, the Board shall release the names, addresses, and 
telephone listings of secondary students to a recruiting officer for any branch of the United States 
Armed Forces or an institution of higher education who requests such information. A secondary 
school student or parent of the student may request in writing that the student's name, address, 
and telephone listing not be released without prior consent of the parent(s)/eligible student. The 
recruiting officer is to sign a form indicating that "any information received by the recruiting officer 
shall be used solely for the purpose of informing students about military service and shall not be 
released to any person other than individuals within the recruiting services of the Armed Forces." 
The Superintendent is authorized to charge mailing fees for providing this information to a 
recruiting officer. 

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a 
student's health or educational records or for the release of "directory information," either parent 
may provide such consent unless agreed to otherwise in writing by both parents or specifically 
stated by court order. If the student is under the guardianship of an institution, the Superintendent 
shall appoint a person who has no conflicting interest to provide such written consent. 

The Board may disclose "directory information" on former students without student or parental 
consent. 

The Board shall not permit the collection, disclosure, or use of personal information collected from 
students for the purpose of marketing or for selling that information (or otherwise providing that 
information to others for that purpose). 

The Superintendent is directed to prepare administrative guidelines so that students and parents 
are adequately informed each year regarding their rights to: 



  A. inspect and review the student's educational records;  
 

 

  
B. request amendments if the parent believes the record is inaccurate, misleading, or 

violates the student's privacy rights;  
 

 

  
C. consent to disclosures of personally-identifiable information contained in the student's 

educational records, except to those disclosures allowed by the law;  
 

 

  
D. challenge Board noncompliance with a parent's request to amend the records through a 

hearing;  
 

 

  E. file a complaint with the Department of Education;  
 

 

  
F. obtain a copy of the Board's policy and administrative guidelines on student records.  

 
 

The Superintendent shall also develop procedural guidelines for: 

  
A. the proper storage and retention of records including a list of the type and location of 

record;  
 

 

  
B. informing Board employees of the Federal and State laws concerning student records.  

 
 

The Board authorizes the use of analog or digital processes of reproduction for the recording, filing, 
maintaining, and preserving of records. 

 

No liability shall attach to any member, officer, or employee of this Board as a consequence of 
permitting access or furnishing student records in accordance with this policy and regulations. 

R.C. 9.01, 149.41, 149.43, 1347 et seq., 3113.33, 3319.321 
34 C.F.R. Part 99 
20 U.S.C., Section 1232f through 1232i (FERPA) 
26 U.S.C. 152 
20 U.S.C. 1400 et seq., Individuals with Disabilities Education Act 
20 U.S.C. 7908 

Adopted 07/21/08 



To file a complaint with the U.S. Department of Education concerning alleged failures by the school 
district to comply with the requirements of FERPA. The name and address of the office that 
administers FERPA are: 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC  20202-5901 

 

9130 - PUBLIC COMPLAINTS 

Any person or group, having a legitimate interest in the operations of this District shall have the 
right to present a request, suggestion, or complaint concerning District personnel, the program, or 
the operations of the District. At the same time, the Board of Education has a duty to protect its 
staff from unnecessary harassment. It is the intent of this policy to provide the means for judging 
each public complaint in a fair and impartial manner and to seek a remedy where appropriate. 

It is the desire of the Board to rectify any misunderstandings between the public and the District by 
direct discussions of an informal type among the interested parties. It is only when such informal 
meetings fail to resolve the differences, shall more formal procedures be employed. 

Any requests, suggestions, or complaints reaching the Board, Board members, and the 
administration shall be referred to the Superintendent for consideration according to the following 
procedure. 

Matters Regarding a Staff Member 

  
A. First Level 

  

    

If it is a matter specifically directed toward a professional staff member, the matter must 
be addressed, initially, to the concerned staff member who shall discuss it promptly with 
the complainant and make every effort to provide a reasoned explanation or take 
appropriate action within his/her authority and District administrative guidelines. 
 

 

    

This level does not apply if the matter involves suspected child abuse, substance abuse, 
or any other serious allegation which may require investigation or inquiry by school 
officials prior to approaching the professional staff member. 
 

 

    
As appropriate, the staff member shall report the matter and whatever action may have 
been taken to the immediate supervisor.  

 



 

  
B. Second Level 

 
 

    
If the matter cannot be satisfactorily resolved at the First Level, it shall be discussed by 
the complainant with the staff member's immediate supervisor.  
 

 

  
C. Third Level 

  

    
If a satisfactory solution is not achieved by discussion with the immediate supervisor, a 
request for a conference shall be made to the Superintendent.  
 

 

  Should the matter be resolved in conference with the 
Superintendent, the Board may be advised of the resolution. 

  
D. Fourth Level 

 
 

    

Should the matter still not be resolved, or if it is one beyond the Superintendent's 
authority and requires a Board decision or action, 
the complainant shall request a meeting with the Board. 
 

 

    
The Board, after reviewing all material relating to the case, shall provide the complainant 
with its written decision.  
 

 

If the complainant contacts an individual Board member to discuss the matter, the Board member 
shall inform the complainant that s/he has no authority to act in his/her individual capacity and that 
the complainant must follow the procedure described in this policy. 

Matters Regarding an Administrative Staff Member 

Since administrators are considered members of the District's professional staff, the general 
procedure specified in "Matters Regarding a Professional Staff Member" shall be followed. 

Matters Regarding the Superintendent or Treasurer 

Should the matter be a concern regarding the Superintendent or Treasurer which cannot be 
resolved through discussion with the Superintendent or Treasurer, the complainant may submit a 
request to the Board President for a conference with the Board. 

The Board, after reviewing the request, may grant a meeting before the Board, or a committee of 
the Board, or refer the matter, if permitted by State law, to an executive session. 

The complainant shall be advised of the Board's decision. 



Matters Regarding District Services or Operations 

If the request, suggestion, or complaint relates to a matter of District procedure or operation, it 
should be addressed, initially, to the person in charge and then brought, in turn, to higher levels of 
authority in the manner prescribed in "Matters Regarding a Staff Member". 

Matters Regarding the Educational Program 

If the request, suggestion, or complaint relates to a matter of the educational program, it should be 
addressed, initially, to the principal and then brought, in turn, to higher levels of authority in the 
manner prescribed in "Matters Regarding a Staff Member". 

Matters Regarding Instructional Materials 

The Superintendent shall prepare administrative guidelines addressing students’ and parents’ 
rights to be adequately informed each year regarding their ability to inspect instructional materials 
and the procedure for completing such an inspection. See AG 9130A and Form 9130F3. 

If the request, suggestion, or complaint relates to instructional materials such as textbooks, library 
books, reference works, and other instructional aids used in the District, the following procedure 
shall be followed: 

  A. The criticism is to be addressed to the principal, in writing, and shall include:   

    
1. author;  

 
 

    2. title;  
 

 

    
3. publisher;  

 
 

    4. the complainant's familiarity with the material objected to;  
 

 

    
5. sections objected to, by page and item;  

 
 

    6. reasons for objection.  
 

 

  
B. Upon receipt of the information, the principal may, after advising the Superintendent of 

the complaint, and upon the Superintendent’s approval, appoint a review committee.  
 

 

  C. The Superintendent shall be an ex officio member of the committee.  
 

 

  
D. The committee, in evaluating the questioned material, shall be guided by the following 

criteria:  
 

 



    
1. the appropriateness of the material for the age and maturity level of the students with 

whom it is being used  
 

 

    
2. the accuracy of the material  

 
 

    
3. the objectivity of the material  

  

    
4. the use being made of the material  

 
 

  
E. The material in question may be withdrawn from use pending the committee's 

recommendation to the Superintendent.  
 

 

  

F. The committee's recommendation shall be reported to the Superintendent in writing within 
five (5) business days following the formation of the committee. The Superintendent will 
advise the complainant, in writing, of the committee's recommendation and advise the 
Board of the action taken or recommended.  
 

 

  

G. The complainant may appeal this decision, within thirty (30) business days, to the Board 
through a written request to the Superintendent, who shall forward the request and all 
written material relating to the matter to the Board.  
 

 

  
H. The Board shall review the case and advise the complainant of its decision within thirty 

(30) business days.  
 

 

No challenged material may be removed from the curriculum or from a collection of resource 
materials except by action of the Board, and no challenged material may be removed solely 
because it presents ideas that may be unpopular or offensive to some. Any Board action to remove 
material will be accompanied by the Board's statement of its reasons for the removal. 

20 U.S.C. 1232h 

 


